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FOR STATE RECORDS MANAGEMENT DIVISION USE 
Date Received Application No. Date Completed 

OCT 2 '  1980 73-536-6 NOV 1 7 1980 

I 
F 

GEORGIA DEPARTMENT OF LABOR 
EMPLOYMENT SECURITY AGENCY 

ADMINISTRATIVE SERVICES DIVISION 
RECORDS MANAGEMENT AND CONTROLS 

APPLICATION FOR 
AMENDMENT TO RECORDS RETENTION SCHEDULE 

! Applicati'on Nimber 

I -- - 
Application Date: 
August 12, 1980 

Record Series Title: 73-536 UnmPtoPent 
Check Files 

I 
i Item number to beamended: Item 16 on old f orm Telephone No. 656-3040 

Item 10b on new form 

Reads as follows: no on confidentiality of records 

I 

Amended to read: yes on confidentiality of records 

I 

4 Reason for change: Georgia Employment Security Law, Ga. Code ,,Annotated, 54-642 , 1M r: 
a 
z 

, -  54-6 37 g L) - 
: 5  

AUTHORITY: . 
Division Director/Desig 

Records Management Officer (RM&C) 

ESA Director: __ 

State Auditor/Designee: . -..- ~__ ____ .- Date __ . - -~ 

Date 
' 

i 

I 



- - 313 -lL . -  
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K c i r  GEORGIA DEPARTMENT OF LABOR 
J EMPLOYMENT SECURITY AGENCY > 

L ADMINISTRATIVE SERVICES DIVISION I 

RECORDS MANAGEMENT AND CONTROLS 

APPLICATION FOR 
AMENDMENT TO RECORDS RETENTION SCHEDULE 

I Application N':mber 

73-536 
/ 

Application Date: I FOR STATE RECORDS MANAGEMENT DIVISION USE 

5/27/80 

& Record Series Title: 7+536 
Unemplqment Insynce paid 'check f i l e s  

Date Received Application No. Date Completed 

U N  2 5 1980 73-536-9 JUL 2 1980 

Person to Contact: 

E l l i s  Bransford, Benefit Claims 

f 

656-3054 ' 
Item number to be amended: 12 Telephone No. 

or Pat E'ridell 656-3058 
Investigations 

Readsasfollows: hold in current f i l e s  area 1 year or unti l  State  
:\Audit is completed, whichever is later; then transfer to state 
Records Center; hold 3 years; then destroy. 

Amendedtoread: ... state Records Center; hold 4 years; then destroy. 

Reason for change: The Inspector-General mintains quality control checks on fraudulent 
claims made on unenploymnt insuance funds by using a "cross-mtch" 

contributions to the unmployment insurance fund. 
sections uses these source docurrents particularly vhen stmnq evidence 

I check between unemploymnt claims and taxes made on employers' wage 
The Investigations 

, -  I *  

3r 
J 

Division Dih?ctor/Designee: 

Y 
ESA-143 (3/80) 

' 1  

i 
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~ STATE 

1 A p p l i c a t i o n  f o r  D I I A L T I I I I T  O? ALCIIVll L 111T011 OF 
GEORGIA R E C O Y D S  DISPOSITION S T A N D A R D  RICOlOl U A l A O U l l T  o i v t a m i  

. D.t. Co.)l*l.d 

Unemployment Insurance D i v i s i o n  
Claims Operations - Room 70F - State O f f i c e  Bu i l d ing  
At lan ta ,  Georgia 30334 

7.ACIION R t Q U t S l t D  
E S T A B L I S H  D I S P O S I T I O N  S T A N D A R D ;  D I S P O S E  O F  P R E S E N T  A C C U M U L A T I O N ;  
R E C O R D  W I L L  C O N T I N U E  T O  A C C U M U L A T E .  N O  F U R T H E R  A C C U M U L A T I O N  A N T I C I P A T E D .  

Dates of Ser ies 1 
1-1-70 t o  date 1 Unemployment insurance Paid Check F i l e s  

''*What i s  t h e  f u n c t i o n  o f  t h e  o f f i c e  i n  which t h i s  reco rd  ser ies  is created? 

The func t i on  o f  the Unemployment Insurance .D iv is ion  i s  t o  implement the Georgia Employment 
Secur i ty  Law which requ i res  t h a t  lega l  e n t i t i e s  employing workers i n  Georgia repor t  and pay 
taxes on wages of  such workers; and t o  subsequently pay unemployment insurance b e n e f i t s  t o  
such covered workers when they become unemployed through no f a u l t  of t h e i r  own and when they 
comply.with c e r t a i n  e l i g i b i l i t y  requirements o f  the law. 

Claims Operations U n i t  receives and approves 
Reviews and processes c e r t i f i c a t i o n s  

: Administers payments under UC, UCFE, UCX Programs. 
c la ims f o r  i n d i v i d u a l s  both monetar i l y  and non-monetari l y .  
r e q u i r i n g  payment o f  bene f i t s .  

. .  

e arranged by date and check number. 

ATTACH SAMPLES O F  T H E  FILE 

I I 
thl. L.,, v r . r r d l n .  1 1 1  ? , l o r  

I..,'. I...'. )...,I. I..,.. 

I 3 X 8 Card Trays 22 .38 
a v c n a c c  O A I I T  ncrmcmrcz 

I I J- 2 I 
?rr. AL-S0-?1 



13. 

14. 

15 * 

16. 

17. 

18. 

19. 

20. 

21. 

22 * 

23. 

Is t h i s  t h e  Record Copy pf t h e  s e r i e s ?  

Is t h e r e  a dupl ica t ion  of  t h i s  series i n  another o f f i c e  o r  agency? 

Is the  information contained i n  t h i s  s e r i e s  ever  summarized o r  published? 
Attach copy of summary o r  publ ica t ion .  
Does t h e  series contain c l a s s i f i e d  information requi r ing  s e c u r i t y  handling? 

Does t h e  s e r i e s  i n i t i a t e ,  amend o r  terminate  agency p o l i c i e s  and procedures? 

Could the  funct ion be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? 

Is t h e  series ( o r  major port ion o f  it) regular ly  microfilmed? If yes ,  why? 

Does the  record series d o v i d e  da t a  as input  t o  an EDP f i l e ?  

Does t h e  record series contain documentation produced as EDP pr in tout?  

Has t h e  Federal  Government issued in s t ruc t ions  governing t h e  retent ion/dispo-  
s i t i o n  of t hese  f i l e s ?  

W i l l  t h e r e  be a need f o r  these  records 10, 15 vears  from now? I f  yes. what? 

i 

1 .  

24. REQUIREMENTS. The following requires  the f i l e s  t o  be'kept 4 yea r s :  

a. [ ]STATE b.[ ISTATWE OF c. [ ] A U D I T  d. [ ]FEDERAL e .  [$AMUIINISTRATIVE f .  []HISTORICAL 
LAW LIMITAT I ON PERIOD L A W  DECISION VALUE 

(Ci te  Law, Statute ,  or other reason f o r  the retention requirement) 
Based upon s tandards of d i spos i t i on  f o r  o the r  departments. 

25. AGENCY REC0M"DATION-S.  Th;;sagency recommends t h a t  t he  f i l e  s e r i e s  be, cu t  o f f  at the  end 
of each -[]CALENDAR YEAR -[]FISCAL YEAR -[dOTHER close of each m n t h  ,then : 

Hold i n  cur ren t  f i l e s  area 1 year  o r  u n t i l  a u d i t  i s  completed, whichever is  
E later, then t r a n s f e r  t o  S t a t e  Record C e n t e r ,  h o l d - 3  years ,  then destroy.  
" 

1 
=p. I _  

(Indicate brienrr rationale f o r  recomnendations aboie/or wr i te  hdditional remarks) : I 


